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If you have a disability and are preparing to enter the workforce, you’ll need to decide whether to tell 
your potential employer about your disability. This is called “self-disclosure.” 
When it comes to self-disclosure, there are two important terms: reasonable 
accommodation and essential job function. 
 
 
What is a reasonable accommodation? 
A reasonable accommodation is a change to a work site or job that makes it possible for an 
otherwise qualified employee with a disability to do the job. When you ask for reasonable 
accommodations from a potential employer, they must consider your request. 
 
Reasonable accommodations include, but are not limited to: 

• Modifying a work station 
• Modifying a work schedule 
• Installing adaptive or assistive technology 

 
To know whether you need a reasonable accommodation for a job you’re applying for, ask yourself: 

• What are the key functions of the job? 
• Will my disability interfere with performing these key functions? 

 
Important information about reasonable accommodations: 

• An employer must provide a reasonable accommodation if it doesn’t create a hardship for 
the business. 

• Reducing performance standards below that of other employees is NOT a reasonable 
accommodation. 

• If you can’t perform a job with reasonable accommodations, you are not qualified for the job. 
 
 
What is an essential job function? 
An essential job function is the minimum required duties necessary to do the job. Understanding 
the essential functions of the job is important to the interview process, whether you learn them 
before the interview or ask about them during the interview. 
During the interview, you may have to decide whether a reasonable accommodation is needed and 
whether to raise the issue. 
Important information about essential job functions 

• Ask yourself whether your disability will keep you from performing the key functions of the 
job if the employer doesn’t make reasonable accommodations. 
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• If you can’t do the job without a reasonable accommodation, the employer can consider 
either providing a reasonable accommodation or not requiring you to perform the key 
function. 

• If your inability to perform the essential function has nothing to do with your disability, you 
should be considered on the same terms as other applicants. 

 
 
When to Disclose Your Disability 
An employer cannot legally ask disability or medical questions in an interview. Unless a job is 
offered, the employer may not have you submit to a medical examination—that is, unless they 
require ALL applicants to have the medical examination. There is a difference between having a 
disability and having disability job-related limitations. 
 
Information about your disability which employers DO NOT need to know and DO NOT have a right 
to ask for include: 

• Its definition 
• Why or how it began 
• Its effects and prognosis 
• Past, present and future medical treatment 

 
Disability job-related limitations, on the other hand, are 
about your need for a reasonable accommodation. Your 
potential employer may need this disability information 
about you: 

• If you request a reasonable accommodation 
• If the employer can’t evaluate performance of the essential functions with your disability 

 
 
Helpful Hints about Self-Disclosure 

• A potential employer has the right to ask if you can perform the essential functions of the 
job. 

• Employers are required to accommodate only disabilities they know about. 
• You have the right not to discuss or disclose your disability if you don’t need to ask for 

reasonable accommodations. 
• You only need to explain how your disability will affect your ability to do the job. 

If your disability requires a reasonable accommodation, request 
it. Then emphasize how it will help you contribute to the 
business. Remember, the employer’s job is to add value to the 
business, not to your life. 
 
 


